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Documents to be attached

(1) Summary of Curriculum as per the format in Annex 1.
(2) Module outlines for Item nos. 1, 3 and 5 as per the format in Annex 2.
(3) Relevant document as instructed by the Director/UGS for Item no. 6.

Instructions

(1) UGS will accept only requests made with a duly completed covering letter.
(2) Department Academic Committee should be appointed by the Head of the Department as per the following instructions given by the Dean. 
a) Department Academic Committee should consist of at least five senior staff members. 

b) If a particular department has less than five senior staff members, balance may be filled with junior academic staff.
c) Department representative of the FAC should be a member of the Department Academic Committee. 

(3) Request should be made at least 7 days prior to the FAC meeting of the appropriate month for which department expects to obtain Faculty approval. 

(4) Curriculum should be submitted in the format approved by the Faculty.
