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User Manual for Students 

Login to the system 
 

 

 

User can access the University of Moratuwa Management Information System (LearnOrg) through 

https://lms.mrt.ac.lk by using any Web-browser (however recommend to Mozilla Firefox and Google 

Chrome) or any Operating System. 

 Username-  You have to use your Registration (6 digits + a character) number as your 

Username   

 Password - If you access the system first time you can use “MIS@UoM” as the default 

password. You can contact the Examination division or CITeS for relevant issue.   

 

 

https://lms.mrt.ac.lk/
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Initial Interface 
 

 

 

When you login to the system you also can see similar system interface. The system shows you last 

login details such as IP address, time and date for security purposes. 

If you still using default password, system will automatically prompt password resetting options. 

If it is necessary you can directly go to Moodle (https://online.mrt.ac.lk) by using right top corner 

links.  

[Make sure that you have logged out after using the system by using top-right corner “Logout” 

option.] 

 

 

 

 

 

 

 

https://online.mrt.ac.lk/


  
Page 4 

 
  

 

 

Change profile information 
 

 

 

Users are allowed to change basic information such as Title, First Name, Last Name, Date of Birth, 

Gender, Current Address, Current Home Telephone number, Mobile Number, Permanent Home 

Telephone number and Personal e-Mail address. User has to click on “Update” button to apply the 

changes. 

[It is recommended to keep it update the information] 

 

 

 

 

 

 

 



  
Page 5 

 
  

 

 

 

Change Password 
 

 

 

You can change your password by using “Change Password” option. Students have to obey the 

Password policy when they change their system password. After you change the default password, 

you can access the LearnOrg (https://lms.mrt.ac.lk), UoM e-Mail (https://webmail.uom.lk) and 

Moodle (https://online.mrt.ac.lk) by using unique Username and the Password. 

[It is recommended to change the password periodically] 

 

 

 

 

 

 

https://lms.mrt.ac.lk/
https://webmail.uom.lk/
https://online.mrt.ac.lk/
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Course Enrolment 
 

 

 

Student can enrol to semester offerings by using the LearnOrg and it is compulsory. You can click on 

“Enrol” button for relevant and required course modules. If it is successful you can see success 

message top of the page. 

[Students are responsible to enrol semester offering within the permitted period. Make sure that your 

number of enrolled credits within the required credit limit. Student is responsible to enrol required 

compulsory modules. And also student is responsible to follow the University, Faculty or Department 

guidelines]  

[Students have to contact relevant Undergraduate Studies Division to repeat registration or any other 

registration related inquiry] 
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Course Un-enrollment 
 

 

 

Students can un-enroll (de-register) from registered semester offerings by using the LearnOrg within 

the permitted period. You can click on “Unenrol” button for required course modules. If it is 

successful you can see the success message top of the page. 

[Make sure that your number of enrolled credits within the required credit limit. And also studentsare 

responsible to follow the University, Faculty or Department guidelines]  
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Enrollment history 
 

 

Students can see their total enrollment and enrollment history by using this function. 
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Field Selection 
 

 

 

Students can select their preferences for fields using this module. Users need to indicate their 

preferences with "1" as your first choice and "8" as least preferred. Selections will be locked two 

days after the semester 1 results are published.Do not give the same number for more than one 

field, your selection will not be saved if you do so, and the UG division will not take any responsibility 

for this. 
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Hostel Application 
 

 

Students can register for university hostel facilities using hostel application module. When a student 

goes to this module, above hostel application will be displayed. (This application will appear only if 

hostel registrations are open for your academic year and degree.) 
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When a student submits the application, he or she will be directed to photo upload page.  

 

 

 

When the student uploads the photograph, it will be displayed on the same page. 

To complete the registration, student should click on complete registration button. If student wants 

to change the photograph, he or she can use “Change photograph” link. 
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Finally the student will be directed to above page. It will show his or her Hostel Registration No.  If 

the student has supportive documents to upload, he or she can use “Upload Documents” link. 

 

 

 

Student can upload his or her supportive documents and click on submit. 
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Personal Device Info 
 

 

 

 

 

 When student click on the personal device info module, he or she will be directed to following form. 

(This form will appear only if the student is selected to accommodate at university hostel facilities.) 

Students can enter relevant information and click save button. 
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Room Reservation 
 

Using room reservation module, students can reserve their place in preferred hostel facility. When a 

student goes to this module, he or she will be directed to following page. (This page will appear only 

if you are selected to accommodate at university hostel facilities.) 

 

First, the student needs to agree to follow hostel rules and regulations by clicking the confirm 

button. Then the student will be directed to following page. It shows the list of hostels the student 

has been assigned to. Then student can select one of those links. 
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When the student selects preferred hostel facility, he or she will be directed to a page where he can 

view a list of room numbers with its bed units. Then the student can reserve his or her preferred bed 

unit by clicking one of those areas. 
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When student selects preferred room and bed unit, it will display the student’s registration number 

on the selected area. If the student wants to remove his or her reservation, “Remove Reservation” 

link can be used. 
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Supplication Form 
 

This application will appear only if supplication forms are open for your academic year and degree. 

 

 

Students can submit supplication form for graduation by using this module. You have to fill the 

information such as Name with initials, Last Name, Name denoted by initials, Residence Telephone 

Number, Mobile Number,Email Address, and Contact Address.User has to click on “Save” button to 

apply the changes. 
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If it is successful you can see success message on top of the page with a button to download the 

submitted form. Before you download the form make sure to verify the details you have submitted. 

After you download the application you are not allowed to change the supplication form. You must 

submit a hard copy of downloaded supplication form to examination division. 
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Complaining on administration & welfare 
 

(This module will be available for your access very soon.) 

Students can complain on matters related to administration and welfare using this module. Click on 

“Add” button to add a new complains. 

 

 

Students can select the area which related to the complaint such as accommodation, cafeteria, 

hostel etc. user need to click on “save” button to process the complaint. 
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User can view the added complaint by click on blue color link. 
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Incidents Reporting 
 

(This module will be available for your access very soon.) 

Students can inform incidents using this module. Click on “Add” button to add a new incident. 

 

Students can select the area which related to the incident such as harassment or ragging, Sexual and 

gender based violence etc. user need to click on “save” button to process the incident. 
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User can view the added incidents by click on blue color link. 
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View My Results 
 

If you click the View my Results function student can see their results, after the examination 

department releases the results. 

If the examination module releases the results, Learn Org will show the module results that are 

related to the students. After released the all results of the semester then students can see their 

SGPA also. Otherwise it will show a hyphen (-) for the SGPA.  

 

 


